(TO BE TYPED ON COMPANY LETTER HEAD)








PRE-ADVERSE ACTION DISCLOSURE





Date








Mr. John Q. Public


123 Roswell Road


Atlanta, GA 30001








Dear Mr. Public:





Thank you for your interest in employment with (Company Name).  As you authorized in your employment application we have recently completed a pre-employment background check as a part of our selection process.  Please find enclosed a copy of the consumer report and a summary of your rights under the Fair Credit Reporting Act.  This information is being used in our consideration of your application for employment.





If you dispute any of the information contained in the enclosed consumer report please contact us within five (5) business days in order to provide us with notice of your dispute with the information.  If  we do not receive your notice of dispute with the information contained in the enclosed consumer report within the said five (5) business days, we will make a determination based on your employment application.








Sincerely,








(Company Representative)





Enclosures: 	Consumer Report


		Summary of Consumer Rights


